State of California DEPARTMENT OF WATER RESOURCES The Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Senior Engineer, W.R. 1422-3261-5xx 50029173 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION

DFM/Response and Security Section

COLLECTIVE BARGAINING IDENTIFIER

Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
9
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
[2] Supervisory [] Lead Person Vacant Supervising Engineer, W.R.
APPROVED BY (Personnel Analyst's Name) DATE
Theresa Nunez 6/1/07
P eg_c;j%rg of Activity

POSITION SUMMARY

Under the general direction of the Chief of the Flood Operations Branch, a Senior Engineer, W.R., is
responsible for supervision of staff in the Response and Security Section, developing emergency
response, business recovery, and security action plans in coordination with State, federal, and
local agencies, and providing training to Department staff and outside agencies. Some
assignments are broadly outlined, and many have short time-lines with steadfast due dates. When
the State-Federal Flood Operations Center is activated under the State Emergency Management
System/National Incident Management System (SEMS/NIMS), the incumbent serves as the Chief of
the Operations Section.

ESSENTIAL FUNCTIONS

This position requires the incumbent to: coordinate with local, state and federal agencies, private
consultants, and the general public to develop a program that ensures the proper response during
a flood or other emergency event; develop regional partnerships through effective communication;
and work cooperatively with others, maintain regular, consistent, predictable attendance, and
exercise good judgment. The specific essential duties are:

20% Plan, organize, direct, coordinate, and evaluate the work of subordinates in developing emergency
response, business recovery, and security action plans. Assess training and developmental needs
of subordinate staff. Provide guidance in a team environment.

20% Develop and conduct table top and functional exercises of simulated emergencies to test the
emergency response plan and DWR’s overall emergency response readiness. Represent the
Division of Flood Management during Golden Guardian exercise planning and development.
Coordinate and support DWR’s Emergency Preparedness and Security Manager with the
development and maintenance of DWR’s emergency response, business recovery, and security
action plans.

20% Recruit, develop, and provide training to the major and minor Incident Command Teams (ICTs).
Conduct periodic meetings with Incident Commanders and ICTs individually and collectively.
Conduct emergency preparedness workshops with Section Chiefs of each ICT to clarify roles and
responsibilities.

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR’S NAME (Print) SUPERVISOR’S SIGNATURE DATE
>
EMPLOYEE’S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE’S NAME (Print) EMPLOYEE'S SIGNATURE DATE
>
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10% Lead development and implementation of emergency preparedness and response training courses
including SEMS/NIMS training for all DWR personnel assigned to flood incidents, the Flood
Operations Center, the Eureka Flood Center, and the district offices.

10% Coordinate with other State, federal, and local agencies to develop improved security measures,
emergency preparedness, response and recovery plans and procedures. Provide technical
engineering guidance to local levee maintaining and emergency management agencies as they
develop flood contingency plans, improved security, and emergency response. Coordinate and
develop hydraulic and hydrodynamic modeling for use by local agencies.

10% Manage and coordinate the flood fight material cache and the training classes for flood fight
methods. Account for availability, use, replacement and storage of flood fight materials. Direct the
flood fight training conducted by the flood fight specialist staff to State and local agencies
throughout California.

5% Perform supervisory functions related to personnel actions such as interviewing and hiring new
employees; meeting DWR Equal Employment Opportunity goals and objectives; verifying and
approving staff's attendance and leave requests; determining staff's training needs and approving
training requests; implementing necessary progressive discipline; and preparing annual Appraisal
and Development (A&D) reports. Assist Branch Chief with resource procurement and annual cost
center budgeting for salary and wages and operational expenses and equipment.

5% Continuously research the state of emergency management and attend regional and national

conferences of local flood warning and emergency management agencies.
OTHER RESPONSIBILITIES

This position provides necessary support to the Divisions of Flood Management, Safety of Dams,
Operations and Maintenance, Engineering, and /or the Public Affairs Office during
Governor-declared emergencies, including flood, dam, State Water Project, and other incidents and
emergencies. During activation of the State-Federal Flood Operations Center under the
Standardized Emergency Management System, the incumbent is assigned as the Flood Operations
Center's Operations Section Chief to assist the Department in performing its emergency response
functions. These functions are established in the California State Emergency Plan and the
Department's Administrative Orders.

SPECIAL REQUIREMENTS

The incumbent must be knowledgeable of California's hydrology, flood management, and
emergency management system and able to work extended hours, callbacks, alternate shifts,
holidays and weekends when necessary during flood or other emergencies. Travel within California
may be required.
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	activity: POSITION SUMMARY  

Under the general direction of the Chief of the Flood Operations Branch, a Senior Engineer, W.R., is responsible for supervision of staff in the Response and Security Section, developing emergency response, business recovery, and security action plans in coordination with State, federal, and local agencies, and providing training to Department staff and outside agencies.  Some assignments are broadly outlined, and many have short time-lines with steadfast due dates.  When the State-Federal Flood Operations Center is activated under the State Emergency Management System/National Incident Management System (SEMS/NIMS), the incumbent serves as the Chief of the Operations Section.

ESSENTIAL FUNCTIONS

This position requires the incumbent to: coordinate with local, state and federal agencies, private consultants, and the general public to develop a program that ensures the proper response during a flood or other emergency event; develop regional partnerships through effective communication; and work cooperatively with others, maintain regular, consistent, predictable attendance, and exercise good judgment.  The specific essential duties are:

Plan, organize, direct, coordinate, and evaluate the work of subordinates in developing emergency response, business recovery, and security action plans.  Assess training and developmental needs of subordinate staff.  Provide guidance in a team environment.

Develop and conduct table top and functional exercises of simulated emergencies to test the emergency response plan and DWR’s overall emergency response readiness. Represent the Division of Flood Management during Golden Guardian exercise planning and development.  Coordinate and support DWR’s Emergency Preparedness and Security Manager with the development and maintenance of DWR’s emergency response, business recovery, and security action plans.

Recruit, develop, and provide training to the major and minor Incident Command Teams (ICTs).  Conduct periodic meetings with Incident Commanders and ICTs individually and collectively. Conduct emergency preparedness workshops with Section Chiefs of each ICT to clarify roles and responsibilities. 
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	activity2: Lead development and implementation of emergency preparedness and response training courses including SEMS/NIMS training for all DWR personnel assigned to flood incidents, the Flood Operations Center, the Eureka Flood Center, and the district offices.

Coordinate with other State, federal, and local agencies to develop improved security measures, emergency preparedness, response and recovery plans and procedures.  Provide technical engineering guidance to local levee maintaining and emergency management agencies as they develop flood contingency plans, improved security, and emergency response.  Coordinate and develop hydraulic and hydrodynamic modeling for use by local agencies.

Manage and coordinate the flood fight material cache and the training classes for flood fight methods.  Account for availability, use, replacement and storage of flood fight materials.  Direct the flood fight training conducted by the flood fight specialist staff to State and local agencies throughout California.

Perform supervisory functions related to personnel actions such as interviewing and hiring new employees; meeting DWR Equal Employment Opportunity goals and objectives; verifying and approving staff's attendance and leave requests; determining staff's training needs and approving training requests; implementing necessary progressive discipline; and preparing annual Appraisal and Development (A&D) reports.   Assist Branch Chief with resource procurement and annual cost center budgeting for salary and wages and operational expenses and equipment.

Continuously research the state of emergency management and attend regional and national conferences of local flood warning and emergency management agencies.

OTHER RESPONSIBILITIES

This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and /or the Public Affairs Office during Governor-declared emergencies, including flood, dam, State Water Project, and other incidents and emergencies.  During activation of the State-Federal Flood Operations Center under the Standardized Emergency Management System, the incumbent is assigned as the Flood Operations Center's Operations Section Chief to assist the Department in performing its emergency response functions.  These functions are established in the California State Emergency Plan and the Department's Administrative Orders.

SPECIAL REQUIREMENTS

The incumbent must be knowledgeable of California's hydrology, flood management, and emergency management system and able to work extended hours, callbacks, alternate shifts, holidays and weekends when necessary during flood or other emergencies. Travel within California may be required.
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